@® RefWorks

2.0 Fundamentals

RefWorks is a bibliographic manager used to store and manage references. It is made available by
UNT for its students, faculty and staff. With RefWorks, you can import and organize your references.
RefWorks also helps with creating citations and reference lists.

To access RefWorks, go to:

1. UNT’s Library home page and select Electronic Resource
2. Next, select R

3. Scroll to find RefWorks and select. You will be taken to the RefWorks home page.

You will need to select Sign up for a new account and fill out the form. Once you register with
RefWorks, a UNT Group Code will be e-mailed to you. You will need this group code to log into
RefWorks when you are working remotely. Once your account is set up, you can log in and begin
using RefWorks.

To begin using RefWorks, it is best to set up some preferences. By setting your preferences, it will
help RefWorks format citations and references into the writing style of your choice.

Output Style Manger

1. Under the Bibliography tab,
select Output Style Manager.
Here you can select writing styles and —= ) T T m——
add them to your Favorites list. Show Soarh Rense o

List of Output Styles Favorites

2. Search for and select the style of your APA S Aot it Abayacs - AmocanPoyhogcl A ] (APA - Anntatewilh Abct Amaica Peychologca

choice from the List of Output Styles.
Bulan fthe ChamiclSocay ol apan

3. Select the Green Arrow pointing to o o o s Sy (S EE)
Favorites. Provew Outut Sy X Ranove

4. You can remove Favorites by selecting a
style and clicking the Green Arrow
pointing to the List of Output Styles.

Customize :

1. Select Customize at the top right of the oy
screen. s VO

2. At Output Style Choices for Reference
View click the drop down arrow and
select the writing style of your choice.

3. RefWorks allows you select up to three
stvle views.

<

Cancel | | [=] Save Customized Settings
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Folders

. Hover over View
. Then hover over View Folder. Here
you can see your folders.

N -

® RefWorks
nCes if

Search your RefWorks

3. Last Imported is provided by o ow ol e
RefWorks and contains the references reterences > 01
you last imported into RefWorks e ey
4. Not in Folder are references from the ML ||
Last Imported folder that have been Rt 91 e ) s
moved to Not in Folder. References will Nt e oo 3] contote Vcatuay 1
remain here until you move the ot P e
reference in a folder you created. e Cas——
New Folder ’ s
1. To create a folder, click New Folder. e ovcotonssevre] comaty
2. Type the folder name in the field e e
3. click create
EXpOI‘ti ng o Create Cancel

1. Look for the Export button

and select Tools
2. Next, locate the option to At St
Direct Export to
RefWorks & Print
3. Click Save
- E-mail
Note: This example is
taken from the Ebscohost & sove
family of databases. =
Although many databases
will export in a similar @b Bxport
fashion, there will be some

variance.
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O Create Note
& Permalink

Bookmark

«Result List | Refine Search Kl 1 of 12326 0

= Export Manager IS

w
L}

E-mail

Number of items to be saved: 1

Save citations to a file formatted for:
@ Direct Export to EndNote, ProCite, CITAVI, or Reference Manager

Generic bibliographic management software
Citations in XML format
Citations in BibTeX format
Citations in MARC21 format
Direct Export to RefWorks

Direct Export to EndNote Web

Save Cancel




4. You will be taken back to RefWorks
Import References box.
5. Click View Last Imported Folder.
You will be taken to the reference you
just imported.

Note: References will stay in the Last

Imported folder until a new reference
is imported, then it will move to Not in

a Folder and remain here until you put
it in a folder of your creation.

Switching Views

port Log *

Import References X

View Last Imported Folder

You can change how you view
references.

1. Gotothe References
Tab
Go to Change View
Click the drop down and
select your view from:
Standard View, One Line
Cite View, Full View, or
the writing style you

2.
3.

o NewFolder | Create Bibliography | () New Reference i Folders
| E g Lastimp
References |> All References ) s ¢
Budgetin
References Organize & Share Folders 12345.. Ned L3 Caldlogi
References to Use v (.) x Gﬂ Sort by Change View

9 selected Page '/ Allin List

RefID 91 Newspaper Article Reference 1 of 374

Authors Prinary  [v] | Standard View v Catalog
' | Standard View

One line/Cite View
Full View
APA 6th - American Psychological Association, 6th Edition

Article Title Old courthouse teeteringbut ts artifacts are saved

selected earlier when your
customized your account.

Editing and Finding References
1. Click Find Full Text or this icon

=

to locate the full text of the
article. This function may not
always work, but is the fastest

way to your article, so try it first.

2. To edit your references, click the
edit icon that looks like a piece of
paper with a pencil. Here there
are many fields you can update
to edit or add information and
notes about the reference.

References Organize & Share Folders 12345.. Nex Last
References to Use \ Sort by Change View ]
O\ X | & [Sancarsven |03
0 selected O page O aninust | 2 < Authors, Primary E] tandard Vies
RefID 91 Newspaper Article Reference 1 of 374 ﬂ \
Article Title Old courthouse teeteringbut its artifacts are saved
Source News erver, The (Raleigh. NC), 2010, 1A ‘w
Folders P: rval e
Edit Reference X
View fields used by: APA 6th - American Psychological Association, 6th Edition ~]@ Av
Ref 1D:91
©Add to folder: Select a folder v
Paper2 g Paper3 g Preservation Mid term | g
Ref Type: Newspaper Article =]
Source Type: Print @ Electronic
Output Language: Unknown =]

& Attachments: [ Browse.

used by APA 6th - American chological Association, 6th Editior

The following fields are used by your selected output style. You can access additional fields below

Authors:

AtticleTitle: g 7 gy x, x*

Old courthouse teeteringbut its artifacts are saved

= Next

1) Duplicate

[ Add attachment |

[ Save Reference | &) Save & Add New
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Creating a Bibliography

RefWorks can create a
bibliography or reference page for Q RefWorks
you.
Sy -Bibli!.ra n
1. Go to Bibliography. [ESEG]
2. Click Create, - o New Folder = | Create Bibliography °
3. The Create Bibliography page “#Output Style Manager
will appear. = e o Output Style Editor
4. Under Output Style, select Solabe o dile el MU
. T “ Preview Output Style
your writing style. This is , ,
popu|ated with your favorites References | Organize & Share Folders
H References to Use N D) Sort by
that you selected previously. ® sueses © rege O mimie | B | © o, ey =
5. For File Type, keep as HTML. :
6. References to include can be
selected from the folders you
have created.
7. Click Create Bibliography s e _—
_. Output Style: th - witl st v
then follow your screen Favorites
File Type: HTML [~
Document Formats Supported:Word, Open Office, RTF, Text, and HTML
_. References to Include: Cataloging v
Create Bibliography
Backup/Restore
RefWorks comes with capabilities Q RefWorks
to backup your RefWorks
account in the instance you R [Toois |
would lose your references. Write-N-Cite
o New Folder Create Bibliography &) New Refere
1. Goto Tools. RefGrab-it
2. Click Backup & Restore. § Backup & Restore |
3 Th B k & R t References > All References
. e Backup estore

window appears.

4. Keep items checked.
5. Click Perform Backup.
Backup “
Backup Optionszi.:‘/'flnclude References
¥linclude Attachments
[#linclude RSS Feeds
Restore
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Help and Tutorials

RefWorks provides additional

help and tutorial files for you to Q RefWorks

learn from.

CJEmail Your Librarian

1. Goto Help.
2. Click Launch Help file.

o New Folder = | Create Bibliograpny | ' () New Reference

Tutorial

launchhelpfue
References > All References

C4Request

NOTES:
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